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NAME 
1. The name of this unit shall be Redmond High School PTSA 2.8.100. It was chartered by the Washington 

State PTA on June 17, 1980. Its National PTA number is 23162.  
2. This PTSA serves the community of Redmond High School, with primary focus on students and staff.  

 
MEMBERSHIP AND FEES 

3. Membership in Redmond High School PTSA (RHS PTSA) shall be open to all people without 
discrimination. Membership is open to all parents, teachers, staff, grandparents, guardians, students, 
community members, and any other persons that support and encourage the purposes of PTA.  

4. The membership fees of this unit shall be $20 for an individual membership and $12 each for any 
additional member of the household who wishes to be a voting member of the RHS PTSA. Staff and 
voting student memberships will be $12. 

5. RHS PTSA may offer full or partial membership subsidies to persons requesting them in accordance 
with the Membership Subsidy Policy, which shall be reviewed by the membership annually. 

6. The voting body of the unit shall be members who have paid current membership fees and shall be 
entitled to their voice and one vote on each matter.  

 
LEGAL STATUS 

7. This unit is a non-profit corporation, incorporated in the State of Washington on June 12, 1974. The 
Washington State UBI number is 601-807-357. The Washington State PTA is the registered agent. It is 
the responsibility of the Treasurer to file the Annual Corporation Report on its anniversary date of 
June 30.  

8. This unit’s Employer’s Identification Number is on file with the Treasurer. 
9. This unit was recognized by the IRS as a non-profit, tax-exempt organization on February 3, 1994, 

under Section 501 (c) 3. A copy of the Letter of Determination is available from the Treasurer. 
10. This PTSA is registered under the Charitable Solicitations Act, registration number 3930. The Treasurer 

shall file the annual registration by May 31.  
11. The Treasurer shall file IRS Form 990 (or 990EZ, or 990-N) prior to November 15 if required. Copies of 

the current and past years’ returns are in the Legal Documents binder(s) maintained by the Treasurer and 
Secretary. 

12. This unit shall conduct a mid-year financial review each year, in addition to the required annual 
financial review of its books and records ending June 30.  

 
OFFICERS, ELECTIONS, AND LEGISLATION  

13. The officers of this unit shall consist of the following: President, Secretary, Treasurer, VP 
Communications, VP Volunteers, VP Families and Community Engagement (FACE), VP Hospitality, 
VP Student Programs, and VP Diversity, Equity, and Inclusion (DEI). The officers shall be elected by 
the end of the fiscal year in accordance with the Washington State PTA bylaws for a term of one year 
and shall assume office July 1.  

14. Two people may hold elected and appointed positions jointly. Each elected co-position holder is entitled 
to their voice and vote at the Board of Directors’ meetings. 

15. Voting delegates to Lake Washington PTSA Council shall be the President (or Co-Presidents) and three 
(3) others authorized by the Executive Committee, only two (2) of whom may be represented by 
alternates. 
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16. Voting delegates to the annual State PTA Convention shall be the newly elected President or Co-
Presidents, and/or delegates appointed by the President or Co-Presidents with the approval of the 
Executive Committee. 

17. Voting Delegate to the WSPTA Legislative Assembly shall be the Advocacy Chair unless otherwise 
designated by the Board of Directors. 

18. The vote of this PTSA for the position of Washington State PTA Region Director shall be determined by 
the Board of Directors. 

19. All elected officers, chairpersons, and committee members shall be current RHS PTSA members and 
Lake Washington School District-approved volunteers and will be required to sign (electronically or 
physically) and abide by the RHS PTSA Board Code of Conduct, Conflict of Interest Policy, and the 
On-line Resource & Email Use Policy and Agreement. 

20. The unit will comply with the training requirements necessary to remain in good standing as specified in 
the WSPTA Standards of Affiliation Agreement. 

21. Per the Washington State PTA Uniform Bylaws, this PTA will annually review the Washington State 
PTA Standards of Affiliation agreement in its entirety and agrees to abide by all requirements and to 
uphold the ethics, policies, and principles of PTA.  

22. An office or chair position shall be declared vacant if that person misses three (3) consecutive meetings, 
unless excused by the President. 

23. A vacancy in the office of the RHS PTSA President shall be filled by the VP Communications for the 
unexpired term of the President. If another elected office becomes vacant, that office shall be filled by a 
majority vote of the RHS PTSA Board of Directors until the next General Membership meeting. 

24. The Nominating Committee shall be elected according to the Bylaws of the Washington State PTA.  
 
EXECUTIVE BOARD AND BOARD OF DIRECTORS  

25. The Executive Board shall consist of the elected officers. 
26. The Board of Directors shall consist of the Executive Board. 
27. The President(s) may also appoint other resource representatives as non-voting members to the Board of 

Directors. These representatives may include Principals, past presidents, an administrative 
representative, and a teacher representative. 

 
STANDING CHAIRS 

28. The Standing Chairs of this unit may be: 
ACT/SAT Prep, Advocacy, Arts Fair, Beautification, Emergency Preparedness, Fundraising, Internal 
Grants, Membership, Reflections, Health Room Liaison, Senior Grad Breakfast, Grad Night 
Celebration, Senior Scholarships, Senior Send Off, Special Needs, Staff Appreciation, and 
Sustainability. 

29. The awards of Golden Acorn, Outstanding Educator, Outstanding Advocate, Outstanding Student 
Advocate, and Honorary Life Membership Award(s) may be given annually as determined by an 
appointed committee. The Golden Mustang award will be given at the discretion of the committee 
and/or the Board of Directors. 

30. Special committees or chairs shall be appointed by the President(s), as needed, with the approval of the 
Executive Board. 

 
BOARD OF DIRECTOR MEETINGS 

31. The Executive Board shall set a calendar of regular Board meeting dates and times. Special meetings of 
the Board of Directors may be called by the President or upon written request of the majority of 
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members of the Board of Directors. Notification of place, date, time, and purpose of the meeting shall be 
delivered to each member of the Board of Directors via email at least five days prior to the special 
meeting. Quorum for board meetings is a majority of the sitting Board.  

32. The right to make motions, participate in debate, and vote at RHS PTSA Board of Directors’ meetings 
shall be limited to members of the Board of Directors, unless a motion to suspend the rules is approved 
by a two-thirds vote.  

 
MEMBERSHIP MEETINGS AND QUORUM 

33. There shall be at least three (3) General Membership meetings during the year from September through 
June. While in-person meetings are preferred, meetings may be held using remote communication where 
all participants may hear one another and participate substantially concurrently. Voting and all other 
business can continue to take place as normal during meetings held remotely. 

34. The Standing Rules shall be reviewed each year and adopted at the first General Membership meeting in 
the fall by majority vote. The Standing Rules may be amended at any scheduled General Membership 
meeting by a two-thirds vote, or if previous notice is given, by a majority vote. 

35. The succeeding year’s annual budget shall be approved by June 30 at a General Membership meeting by 
a majority vote. 

36. A quorum for the General Membership meetings shall be at least 10 members, one of whom must be a 
non-Board member. 

 
FINANCIAL 

37. The RHS PTSA shall establish one or more accounts in financial institutions as determined by the Board 
of Directors. The signatures of the President(s), Treasurer, and at least one additional officer shall be on 
the signature card for all authorized bank accounts. All RHS PTSA checks require two signatures. Use 
of an RHS PTSA debit card, credit card, and ATM card is not permitted. The RHS PTSA may access 
online banking to review and download monthly bank statements and conduct financial transactions 
limited to the following: 1) the RHS PTSA may accept payments using online sites or in-person devices 
(e.g. PayPal, Square, etc.); 2) electronic transfers between the RHS PTSA’s own accounts are allowed; 
3) online banking may be used to make electronic payments to cover approved RHS PTSA expenses, 
but payments initiated online require two authorized signatures on supporting documentation; 4) refunds 
of credit card transactions can be made electronically with prior approval of two signers plus the chair of 
the affected committee. 

38. The Treasurer will provide a financial report for each month in a timely manner. 
39. The Treasurer is responsible for filing all returns in a timely manner and will report back to the Board of 

Directors for each filing. In addition, the Treasurer will provide a copy of the current 990/990EZ form to 
the Board of Directors by November 1 of each year. 

40. The RHS PTSA shall pay for Founder’s Day Luncheon for the President(s) or designee(s), the Principal, 
and guest(s). 

41. The Board of Directors shall have the discretion to reallocate funds within the RHS PTSA general 
budget up to $3,500.00 cumulative throughout the year.  

42. All “Grad Night Celebration” income will be kept in a restricted fund for Grad Night Celebration 
contractual obligations and budgeted Grad Night Celebration costs. The committee will strive to 
maintain a reserve equal to $10,000. In the event the reserve falls below the $10,000 reserve, the 
committee will re-examine the budget and introduce programmatic changes in order to replenish the 
funds within 5 years of the initial deficit or as soon as practicable.  Other use of these funds will require 
approval by the Board. The Grad Night Celebration standing committee is expected to generate its own 
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income and be financially self-sustaining.  Budgets shall be set accordingly, and any fees sustained by 
the RHS PTSA shall be reimbursed by the committee.  

43. For its annual budget, the RHS PTSA shall establish a minimum reserve of $15,000. 
44. The VP Communications will maintain a list of all online accounts and passwords. It will be the 

responsibility of each officer who controls online accounts and passwords to obtain login and password 
information from their predecessor upon taking office. The officer will change the password(s) and 
provide the updated account access information to the VP Communications.  
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